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Burwell House self catering course details
	Group name
	

	Burwell House staff coordinator
	

	Visiting group coordinator
	

	Number of participants
	

	Arrival time – coordinator/s 

(normally from 4pm onwards)
	

	Arrival times – group members 

(normally ½ hour or more after group coordinator)
	

	Departure time
	


Downstairs furniture set up
The furniture set up downstairs is extremely flexible and we are able to set the house up in whatever way would be most useful to you. We have a selection of chairs (comfy lounge style chairs, upright conference chairs and classroom chairs), a selection of tables (for conferences, dining etc), noticeboards, flipcharts, projection screens etc. which we are happy to put in whatever rooms you need. Alternatively, we can easily clear rooms almost completely to make better rehearsal spaces, if that is your wish.  Please let us know your preferred set up 2 weeks before the course so we can have the house ready for you upon arrival.

	Room
	‘Normal’ set up
	Any specific intentions for the use of this area – what furniture setup do you require?

	Lounge
	Large carpeted room with TV, DVD and stereo.

Normally set with 45 ‘comfy’ chairs around outside of room
	

	Mandeville
	Wooden floored room. 5 tables and 26 classroom chairs available.  
	

	Fen
	Carpeted room.  Upright conference chairs and fold-up tables available
	

	Dining Room
	Can be set up for serving either family style, with 6 tables, or buffet style– with 3 tables and a servery – (with or without a hot cupboard in place)
	

	Conservatory
	Woodblock floor.  
7 tables for dining, each with 4 / 5 chairs 
	

	Kitchen


	Large Fridge and freezer available.  Please indicate if you will require any freezer space.
	

	Studio
	Carpeted room – upright chairs and tables available
	

	Bramley Barn
(most suitable for ‘messy’ craft type activities)
	Lino floor (carpets / rugs can be added if required).  
Classroom chairs and folded tables available.
	

	Other requests?
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